
Course Match Withdrawal Form

	Today’s Date
	     


	Table 1 – Use this table to specify institutional data

	College/University:   
	     


	Name and title of individual submitting on behalf of the college/university

	Name:
	     

	Title:
	     

	Address:
	     

	Email:
	     

	Phone:
	     

	Fax:
	     


	Table 2 – Use this table to withdraw the match

	Ohio Articulation Number (OAN):
	     

	Course or Courses involved in match being withdrawn. (Course Numbers must be exactly what will appear on a student’s transcript.)
	Withdrawn Course Number(s)
	Check if this course had enrollment after 9/1/06

	
	1.
	     
     
     
     
     
	 FORMCHECKBOX 


	
	2.
	     
	 FORMCHECKBOX 


	
	3.
	     
	 FORMCHECKBOX 


	
	4.
	     
	 FORMCHECKBOX 


	
	5.
	     
	 FORMCHECKBOX 


	
	6.
	     
	 FORMCHECKBOX 


	
	7.
	     
	 FORMCHECKBOX 


	
	8.
	     
	 FORMCHECKBOX 


	
	9.
	     
	 FORMCHECKBOX 


	
	10.
	     
	 FORMCHECKBOX 


	Please give the reason for match withdrawal:
	 FORMCHECKBOX 
 Course number(s) changed
 FORMCHECKBOX 
 Course(s) no longer offered
 FORMCHECKBOX 
 Course(s) curriculum changed

 FORMCHECKBOX 
 Match was submitted in error

 FORMCHECKBOX 
 Other. Explain:      

	If match is currently approved, enter the effective year and term of this withdrawal. This is the final year and term in which students completing the courses in the match will receive the transfer guarantee.

	Semester institutions complete this row

	20      Academic Year
	 FORMCHECKBOX 
 Summer   FORMCHECKBOX 
 Autumn   FORMCHECKBOX 
Spring

	Quarter institutions complete this row

	20      Academic Year
	 FORMCHECKBOX 
 Summer   FORMCHECKBOX 
 Autumn   FORMCHECKBOX 
 Winter   FORMCHECKBOX 
 Spring

	
	


	Regents Use
	

	Approved-Effective Date
	     

	Match Status Updated
	     

	Course Management Files Updated
	     

	Today’s Date
	8/30/2007


Course Match Withdrawal Form 
Instructions and notes
1. Submit completed forms to atpanels@regents.state.oh.us.
2. Use this form to withdraw course matches. Use a separate form for each match  being withdrawn, even if you are withdrawing multiple matches for a single OAN.
3. Click check boxes to check the item. Text fields will expand as you enter information. Press tab to move forward through form. Press Shift-tab to move backward. Note that these tables are implemented as MS Word tables. Keep that in mind as you are copying and pasting between your syllabi and this form. It is possible to paste tables as nested tables. Use the Edit Menu Paste as Nested Tables selection.
4. Once you are done entering your information, save the data file. Under the File menu, choose “Save as” and then enter the name (no spaces!) of the file using the following naming conventions:
For withdrawals: Institution-OAN-YYYYMMDD-seq. Institution is the 4 character HEI institution designation. OAN is the Ohio Articulation Number whose match is being withdrawn. YYYY is the four-digit Year of the current date. MM is the two-digit month of the current date. DD is the two-digit day of the current date. seq  is an optional indicator to show which one of several matches for the same OAN is being withdrawn. Leave this field off the file name if only one match is being withdrawn.
Example:

If you are withdrawing a match for Ohio State University courses for OBU001 on January 25, 2007, the file name would be: OHSU- OAH003-20070125.
5. For approved course matches, withdrawals must be made at least one term prior to last term the match is effective within the course equivalency system. The withdrawal is required this far in advance to support student registrations. Every attempt should be made to align course matches on academic year boundaries.

Examples: 

a. If you wish to withdraw an approved course match so that the match is no longer effective starting with Spring 2008, then the withdrawal must be requested during the Autumn 2007 term for quarter schools and during Summer 2007 (and preferably Spring 2007) for semester schools.
b. If you wish to withdraw an approved course match so that the match is no longer effective starting with Summer 2008, then the withdrawal must be requested during the Winter 2008 term by a quarter calendar institution and during Autumn 2007 by a semester calendar institution.
6. Remember that all institutions are required to have at least one course match for each OAN in all TAGs for which they have corresponding programs.
7. If you encounter problems or have questions, please contact any of the individuals listed below:

Jim Ginzer (614) 752-9486 jginzer@regents.state.oh.us
Sam Stoddard (614) 752-9532 sstoddard@regents.state.oh.us
Candice Grant (614) 644-0642 cgrant@regents.state.oh.us 
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