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History and Background



 Ohio has had a statewide Articulation & 

Transfer Policy since 1990

Assured transfer students the same 

consideration and treatment as native students

Created the concept of a Transfer Module, a 

subset of general education courses guaranteed 

to transfer as a whole.

The Legislation



 Revised Code 3333.16 (2003) – Colleges and universities 

working together to develop 38 Transfer Assurance 

Guides (TAGs)

 Revised Code 3333.162 (2005) – An effort to formalize a 

statewide guarantee enabling progression from career-

technical institutions to public post-secondary education.

 Revised Code 3333.163 (2007) – The Articulation and 

Transfer Advisory Council must recommend standards for 

awarding course credit to students based on their scores 

on AP exams. 

The Legislation



• The Institution‟s Signature Courses and
Programs

• The Institution‟s Marks of Distinction
Institutional Specialization Courses

• Bilateral Agreements (Thousands)

• Transfer Assurance Guide Courses (~4,500)

• Ohio Transfer Module Courses (~3,800)

Course Equivalency System

(TAGS)
• General Education Curriculum

Ohio Transfer Module 

• Automotive Technologies

• Practical Nursing

• Information  Technology – Networking

• Engineering Technology – Electrical

• Engineering Technology – Mechanical

• Medical Assisting

Career Technical 
Education

Stackables

High School

Diploma

Baccalaureate 
Degrees

Associate
Degrees

Mobility Magnet 

(Attracts-Retains-Graduates)





 The University System of Ohio will raise 
Ohio‟s Educational Attainment (primary 
goal of the Strategic Plan) by:

◦ Graduating more students

◦ Keeping more graduates in Ohio

◦ Attracting more talent to Ohio

These are economic growth drivers.

The Strategic Plan & Credit Transfer



 Inform students in advance about courses and 

programs needed and eligibility for transfer.        

KEY STRATEGY:

Students will know in advance the courses and 

programs guaranteed to transfer and apply to 

their degree program.  This includes the general 

education component and the pre-requisite and 

beginning courses in their majors.  An ever-

expanding pool of guaranteed courses and degree 

programs for transfer will be available to the 

citizens of Ohio.

Guaranteed Credit Transfer



 Seamless Transfer

 Courses will transfer and apply, not only to 

fulfill general education requirements, but also 

as major credit

 Start education anywhere

Increasing the Economic Vitality

in the State



 TRUST among the Ohio institutions of higher 
education.

 Trust built through extensive FACULTY 
INVOLVEMENT.  FACULTY are the key because they 
are responsible for the curriculum.

 Trust built through the VALIDATION PROCESS OF 
FACULTY REVIEWING the courses for rigor and 
content against the established learning outcomes.

 Trust built through meeting the implementation 
needs of our educational partners and having them 
involved in the up-front design.

Keys to Success



Statewide Credit Transfer Guarantee



• Designed in 1990

• A collection of general education courses in 

five subject areas:

◦ English

◦ Math

◦ Arts and Humanities

◦ Social Sciences

◦ Natural Sciences and Physical Sciences

• Now can transfer on a course by course basis

Ohio Transfer Module



 In 2004 House Bill 95 passed which called for a 
common course equivalency system.

 Thirty-eight Transfer Assurance Guides developed 
by faculty panels went into effect in fall of 2005.

 Causing the largest curriculum reform in the 
history of Ohio‟s public institutions of higher 
education.

 Thirty-nine TAGs are active today.

Transfer Assurance Guides



• 3 hrs. English

• 3 hrs. Math

• 6 hrs. Natural / Physical Sciences

• 6 hrs. Arts & Humanities

• 6 hrs. Social Sciences

Required Courses – 24 semester hours

Elective Courses – 16 semester hours

• Courses in transfer module that are for major pathway

Pre-major & Major Courses –Additional hours

OHIO TRANSFER MODULE

ASSOCIATE DEGREE

TRANSFER TO BACCALAUREATE DEGREE AND MAJOR

Semester Hour Example

(36-40 semester hours / 54-60 quarter hours)

TA
G

O
TM



 Presently there are 148 active OANs that 
represent a set of learning outcomes.

 Institutions map their course(s) to the OANs. 
Sometimes an institution will map more than 
one course to an OAN. (The difference in 
many cases is due to the mapping done by 
quarter and semester institutions.)

 Faculty panels reviewed the course mappings. 

TAGs - Ohio Articulation Numbers



 If a student takes an approved TAG course 
then that course is guaranteed to transfer 
as major credit to any of Ohio‟s public 
institutions.

 TAG courses are equivalent when they 
have been matched to the same set of 
learning outcomes (OAN) and have been 
approved during the same time period.

TAG Transfer Guarantee



 Bilateral transfer agreements identify 
courses that will transfer between 
individual institutions.  

◦ Bilateral agreements are developed by the 
institution‟s faculty.

 OTM and TAG courses carry a statewide 
transfer guarantee.

◦ OTM and TAG guarantees were developed by 
statewide faculty panels.

Institutional Bilateral Agreements



 Cost-saving for students/parents 

Students can take general education (OTM) 
and/or major- or pre-major-related courses 
(TAGs) at any public institutions of higher 
education in Ohio.  Because learning 
outcomes for approved TAG courses are the 
bases for statewide transfer course 
guarantee, students can complete certain 
courses at the two-year institution, whose 
tuition is more affordable than that of the 
four-year counterparts.

Efficiency from OTM and TAG



 Time-Saving for Students

OTM and TAG will assure transfer of coursework 
without unnecessary duplication or barriers, 
which allows students to graduate on time.  

For instance, a developmental psychology course 
at a community college could be equivalent, 
according to the Psychology faculty panel review, 
to a developmental psychology course at a four-
year school, which is offered at the upper level 
(300/400) because both courses met the learning 
outcomes.  

Efficiency from OTM and TAG



Revised Code 3333.162 (2005) – An effort to formalize a 

statewide guarantee enabling progression from career-

technical institutions to public post-secondary education.

Automotive Technology

Basic Police Officer

Culinary & Food Service Management

Electrical Engineering Technology 

EMT

Fire Fighting

HVAC/R

Information Technology

Mechanical Engineering Technology

Medical Assisting

Practical Nursing 

Career-Technical Credit Transfer (CT)²



(CT)² Rationale and Benefits

Collaborative effort among

Ohio Board of Regents

Office of Career-Technical and Adult 

Education of the Ohio Department of 

Education

 Public Secondary/Adult Career-Technical 

Education Institutions

 Public Higher Education



(CT)² Rationale and Benefits (Cont’d)

Under guidance of the (CT)² Advisory Committee

 (CT)² established 
 Criteria
 Policies
 Procedures

 Whereby students can earn college credit for 
technical knowledge and skills, thereby decreasing 
time to degree completion.

 Knowledge and skills are based on recognized 
industry standards such as credentialing or 
licensing examinations.



(CT)² Rationale and Benefits (Cont’d)

Major Benefits

More secondary and adult career-technical 

students will go to college.

 More will enter college with credit.

 Time to degree completion will be decreased, 

thus saving money and time.

 Business and industry will benefit from a 

workforce with advanced skills.



 A score of 3 or higher will provide credit at any public 
institution of higher education (PIOHE) in Ohio.  The 
credit must count towards graduation and will meet a 
general education requirement if the course to which 
the AP credit is equivalent fulfills a requirement at the 
receiving institution.

 When it clearly enhances the opportunity for student 
success, an institution should strongly advise that an AP 
score of at least a 4 is needed for a student to be 
successful in a second course in a highly dependent 
sequence of courses in a STEM area. For example, an 
advisor should strongly recommend that an AP score of 
at least a 4 is needed on the AP Chemistry exam in 
order for the student to be successful in the second 
course in Chemistry.

Ohio’s AP Policy



 A score of 3 or higher on an AP exam in a foreign 
language will provide credit for at least the first year of 
foreign language at any PIOHE.

 Each PIOHE in Ohio will provide information on 
awarding AP credits, which should include the number 
of credits awarded and the course equivalents earned 
for a score of 3 or higher.

 Credits earned via AP exams are transferable within 
PIOHE in Ohio according to the state‟s transfer module 
and transfer policy.

Ohio’s AP Policy



Cost & Time Saving for Students/Parents

Students can earn college-credit (OTM, TAG, electives) while 

in high school.  This allows students to graduate with a 

baccalaureate or associate degree on time or early.  

The price of taking AP exams ($86 each exam) is less than 

the tuition for a 3-credit course offered at most public 

colleges and universities in Ohio.  

Benefits of Standardization of AP Score & Credit



Cost-Saving or Possible Resource Reallocation for 

Institutions

By earning a passing grade of 3 or higher on AP English 

Language/Composition or English Literature/Composition, 

students can receive a college credit equivalent to the first 

English composition course.  These students will not need to 

take developmental/remedial courses in English.  Institutions 

could redirect this additional resource to other areas that 

are much needed.  

Benefits of Standardization of AP Score & Credit



Five Steps to Course Equivalency

1. Defining – Joint faculty panels meet to define 
learning outcomes and credit hour ranges.

2. Agreeing – Educational partners reach consensual 
agreement on the learning outcomes via a statewide 
feedback process.

3. Matching – Institutions match courses to learning 
outcomes and credit hour ranges.

4. Submitting – Institutions submit specific course 
materials based on learning outcomes and credit 
hours.

5. Reviewing – Faculty review panels validate course 
materials against learning outcomes, recommended 
credit hour ranges, and other requirements.



What is a match?

A match is a set of one or more courses  in a subject 
area that are grouped together as meeting a specific 
set of learning outcomes, recommended credit hour 
ranges, and other requirements, represented by a 
corresponding Ohio Articulation Number (OAN).

An OAN is simply a naming convention used to 
uniquely identify each set of learning outcomes. 
Because Ohio does not have a common course 
numbering system, OANs were created instead to act 
as “connectors.”



Who approves matches?

• Faculty panels have been formed based on 
nominations from both two- and four-year 
institutions.

• These panels consist of faculty members from 
across the state who have been chosen to 
represent their discipline.

• It is these panel members who make the 
decisions regarding whether or not a match 
should be approved.



What qualifies a match for 

approval?

• The match must meet at least 70% (or in some 
cases 100%) of the learning outcomes.

• Credit hours should be taken into account as 
well because they are commonly viewed as an 
indicator of breadth and depth.

• The match must also meet any other 
requirements including: pre/co-requisite, 
laboratory hours, and textbooks.



How the Course Equivalency 

Management System Works



The Electronic Five Step Process 

◦ Course Inventory Creation

◦ Match Inventory Creation

◦ Match Submission

◦ Match Review

◦ Posting



Workflow

Content
Experts

Institutional
Coordinator

OBR
Coordinator

Faculty
Panel 
Lead

Faculty 
Panel 

Members

Match 
Approved

Match
Disapproved

Match
Pending

The content experts at a given institution 
work in conjunction with their 

institution’s Coordinator to develop both 
a course inventory and a match. 

The institutional Coordinator quickly 
reviews the submission, and if there are 
no glaring errors, sends the submission 
forward to the appropriate Faculty Panel 
Lead. 

Upon receipt of the submission, the Panel Lead 
conducts a quick review, and if there are no 
glaring errors, sends it forward to the panel 
members, who send their decisions back to the 
panel lead.  

Sent forward by: 
Coordinator or Faculty Panel Lead

Sent back for re-work by: 
Coordinator or Faculty Panel 

Lead

LEGEND

Sent back for re-work after review by: 
Faculty Panel Lead 

If the panel disapproves the match or 
says it is “pending,” the match is sent 

back to the OBR Coordinator, who then 
forwards it to the school’s institutional
Coordinator for re-work. It may then be 
re-submitted in the next review cycle. 

If the panel approves the match, it is 
then posted as part of a guarantee.



Status Definitions

Content
Experts

Institutional
Coordinator

OBR
Coordinator

Faculty
Panel 
Lead

Faculty 
Panel 

Members

Match 
Intermediary 

Approved

(IA)

Match
Intermediary 
Disapproved

(ID)

Match
Intermediary  

Pending
(IP)

Draft (DR)

Submitted to 
Institutional 

Coordinator (SC)

Submitted to 
OBR/VCC (SO)

Submitted to Panel 
Lead (SL)

Submitted to Panel 
Members(SM)

Match 
Submitted in 

Error (ER)

Match
Disapproved

(DP)

Match
Pending

(PP)

Match Approved

(AP)



Course Inventory Creation

 Each course that will be aligned with a 

transfer guarantee in CEMS must be put 

into the system.

 Information required for each course 

includes Course Title, Transcript ID, 

Beginning and End Date (if applicable), 

Course Description, Course Objectives, 

Syllabus and other supporting documents.

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework



Course Inventory Creation

Course Inventory 

Creation

Match Inventory Creation Match Submission Match Submission Posting or Rework

Step 1 – Enter Course information

•Course Title

•Campuses Offered at

•Transcript Identifier

•Transcript Subject

•Transcript Number

•Start Year/Term

•End Year/Term

Step 2 – Enter Course details

•Credit Hours

•Contact Hours

•Pre-requisites/Co-requisites

•Catalog Description

•Textbooks

•Additional Materials

•Instructional Goals or Objectives

•Description of Assessment and/or 

Evaluation of Student Learning:



Course Inventory Creation

Course Inventory Creation Match Inventory Creation Match Submission Match Submission Posting or Rework

Step 3 – Add Attachments

•Master Syllabus

•Working Syllabus

•Accreditation or Approval Letters (CT)²

•Calendar of Coverage

•Course Plan of Work

•Pre/Co-Requisite Syllabus (OTM)

•Old Syllabus (Expedite Only)

•Memo Detailing Changes (Expedite Only)

•Any other relevant materials



Match Inventory Creation

 Matches are made up of one or more 

courses that fulfill a set of 

guidelines/learning outcomes.

 Matches can be made to an Ohio 

Articulation Number (OAN), Career-

Technical Articulation Number (CTAN), 

Transfer Module Subject Area (OTM), 

Transfer Module Articulation Number 

(TMAN), or an AP test.

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework



Match Inventory Creation
Step 1 – Enter the term/year the match.

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework

Step 2 – Enter the type of match (AP,

CTAG/CTAN, TAG, or OTM).

Step 3 – Select the subject area and 

articulation number.



Match Inventory Creation

Step 4 – Select the courses 

that will be included in the 

match. 

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework

Step 5 – Fill in the learning 

outcomes/guidelines for the 

match using information 

from the syllabus and other 

supporting documents.



Match Inventory Creation

Step 6 – Select any 

additional requirements.

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework

Step 7 – Review the match 

and submit it to the 

institutional coordinator.



Match Submission
Step 1 – Go to your 

coordinator portal, then 

select a new submission or 

resubmission.

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework

Step 2 – Review the 

submission details and 

submit the match to 

OBR, or send back to the 

institutional faculty for 

revision.



Faculty Panel Review

Faculty panel members log on and 

select courses to review.

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework

They review the learning 

outcomes/guidelines and fill in if they 

have been covered.



Faculty Panel Review

They then make a decision on if 

they approve the match,  disapprove 

it, or mark it as pending, and give 

comments.

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework

The panel lead then reads all of 

these decisions and based on the 

consensus of the group, sends the 

final disposition to OBR, making 

notes on why courses were 

disapproved or marked as pending.



Faculty Panel Review

Finally, OBR verifies these results and sends 

the information to the institutions on the 

Review Panel‟s decisions.

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework



Posting or Rework

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework

After the reviews have been completed, you should receive an e-mail from OBR 

detailing the results.

Three result types:  Approved, Pending, Disapproved.

Approved – Course or courses meet the learning outcomes/guidelines.

Pending – Course or courses may meet learning outcomes/guidelines, but 

important information is unclear or not provided. Details on what needs to be 

added or clarified are included.

Disapproved – Course or courses that were submitted do not meet the learning 

outcomes.  This match should either be withdrawn or revised.



Posting or Rework

If a course is approved, it should be 

posted on the reporting system within 

two weeks. The reporting system can be 

found here:

http://regents.ohio.gov/transfer/tagcourses/

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework

http://regents.ohio.gov/transfer/tagcourses/


Posting

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework



Rework

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework

If a course is marked as „pending‟ or „disapproved‟ it will appear in your 

Coordinator Portal under “Rework Required.”

Please review the comments on these courses and send them back to the faculty 

for revision.



Rework

Course Inventory Creation Match Inventory Creation Match Submission Faculty Panel Review Posting or Rework

Step 2 – Review the comments 

for the course and determine the 

course of action for the match.

Step 3 – Return the Match to 

Institutional Faculty for 

modifications.

Step 4 – Communicate with appropriate faculty what needs to be done. If you need 

assistance, contact the Board of Regents. We can get you in contact with the panel 

lead if additional information is needed. 

Step 1 – Review the returned 

match and click „View comments‟.



Removing Courses and Matches 

from Your Inventory
 Courses can not have end dates unless all 

of the matches they are used in also have 

end dates, or are withdrawn in error.

 Approved Matches are expired. Non-

approved matches are withdrawn in error.



Withdrawing a Not Approved 

Match
 Sometimes a submission is made that is 

either incorrect or a duplicate. These 
matches will sit in the „Draft‟ status until 
they are removed and will appear on all 
compliance reports as „Work Needed‟.

 Only an Institutional Coordinator can 
Withdraw or Expire a match.

 Withdrawn matches are instant. Expired 
matches require an OBR Coordinator for 
verification.



Withdrawing a Not Approved Match

Step 1 – Log into CEMS as Coordinator, 

select the Coordinator Role.

Step 2 – Select Match Inventory and  

Withdraw Not Approved Matches.



Withdrawing a Not Approved Match

Step 3 – Find the match that should 

be withdrawn, click select.



Withdrawing a Not Approved Match

Step 4 – Review the match 

information, then click 

„Withdraw this Match‟.



Expiring an Approved Match

 Approved matches should be withdrawn for 
several reasons:

◦ The courses involved are not currently being 
offered, and there is no plan to offer them in the 
future.

◦ The courses involved need to undergo a revision.

◦ A new match to the learning outcomes with 
different courses will replace the current match.

◦ A new articulation number has been created, and 
you wish to revise your current course or 
courses to the meet the new articulation number.



Expiring an Approved Match

Step 1 – Log into CEMS as 

Coordinator, select the Coordinator 

Role.

Step 2 – Select Match Inventory and  

Expire an Approved Match.



Expiring an Approved Match

Step 3 – Find the match that 

should be expired, click 

select.



Expiring an Approved Match

Step 4 – Review the match 

information, then click „Create 

an Expiration Request‟.

Step 5 – Fill in the last term that 

this match will be offered.  Enter 

the reason for expiration, then 

submit the request.



Expiring an Approved Match

 An OBR Coordinator will review your 

request and should approve it within one 

business day.

 The only time a request will be 

disapproved is if the changes you wish to 

make in the course (e.g., textbook) would 

not effect the learning outcomes, and do 

not require a resubmission, or if the 

expiration date is incorrect.



Expiring a Course

 Courses should be expired if they are no 
longer offered, or if the content is 
undergoing a significant revision (credit 
hours, learning outcomes, etc.).

 Courses can only be expired if all the 
matches they are used in are also expired.

 Courses can appear in multiple match types, 
in multiple stages of the approval process, so 
make sure to check to see if all the matches 
they are used in are expired.



Expiring a Course
Step 1 – As either a faculty or 

coordinator, select Query Courses 

or Programs. 

Step 2 – Search for the course you 

wish to expire. You can search by 

course title, course ID, or the 

match ID it is used in.

When searching, it is best to use 

the % sign as a wildcard before and 

after your criteria to get the most 

results.



Expiring a Course

Step 3 – Select the course you 

wish to expire.  Scroll to the 

bottom of the screen and click 

„Expire this Data‟.

If the course is being used in 

active matches, you will 

receive an error message. 

Click on „Course in Matches‟ 

to see what matches this 

course is being used in.  These 

matches will have to be 

expired before you can expire 

this course.



Expiring a Course

Step 4 – Review the information 

for this course, and put in a 

termination term.  Any course 

you wish to create in CEMS with 

the same transcript identifier will 

need to have a start date at least 

one term after this terminated 

term. 

Enter the reason for expiration 

and click „Submit Expiration 

Request‟.  The request will 

automatically be approved.



Query a Course

This is the Query Course/Program function.  You can search by several criteria –

Course Title, Course ID or Match ID.  You can also filter to only matched courses, 

unmatched courses, or by dates.  All searches must be identical to the course title 

or Course ID, including capitalization.

When searching, it is best to use the % sign as a wild card before and after the 

known part of the course you are searching for.  For example, if looking for all 

Biology courses, you could search for %BIO%.



Query a Course



Query a Course
When you click on a course, you will have several options.

Edit this Data – Reenter the Enter a Course screen to make adjustments. 

This can only be used if the course is not under review or in an approved 

match.

Copy this Data – Create a new course with the same information in this 

course. Generally only used when updating a course that has only changed 

slightly.

Expire this Data – If the course is not being used in an approved match,  or 

all approved matches are expired, you can put an end date on the course.

Manage Course Information – If the course is either under review, or used 

in an approved match, you can still make some adjustments to the course. 



Manage Course Information

Even if a course is approved, you can still add or expire Transcript Identifiers (at least 

one must remain active), change the title of the course, change the campuses the 

course is offered at, or add one of the following attachments:  Accreditation or 

Approval Letters, Pre/Co-Requisite Syllabi, Old Syllabi or Memo Detailing Changes.

If any other changes are needed, contact OBR.



Search for Matches
Step 1 – Go to the Match Inventory 

Tab and select „View Match 

Information‟.

Step 2 –You will be able to search by 

several criteria. You must select the 

match type, but can then narrow it 

down by subject area, articulation 

number and match status.

For best results, include Course List 

and effective dates.



Search for Matches
Step 3 – Enter your criteria and 

hit „search‟.  A listing of all matches 

matching your criteria will come 

up.

You may select any Match ID to 

view full information on the 

match. 



Edit a Match

If a match comes back as disapproved or 

pending, you may need to edit it to make 

any changes or correct mistakes. 



Edit a Match

Step 1 – Go to your Match 

Inventory screen and click 

Edit/ Finalize Match 

Information.

Step 2 – Search your inventory of 

matches in draft status. Once you 

have found the match you wish to 

edit, hit select. 



Edit a Match

Step 1 – Go to your Match 

Inventory screen and click 

Edit/Finalize Match 

Information.

Step 2 – Search your inventory of 

matches in draft status. Once you 

have found the match you wish to 

edit, hit select. 



Edit a Match

Step 3 –You will now have the 

chance to review this match. If 

this is the match you wish to 

edit, go to the bottom of the 

screen at click “edit this match.” 

You can also create a new match 

from this data if you wish to 

create a new match with a 

different effective term. 

Step 4 –You will now be brought 

to a screen that is identical to the 

“Create a New Match” processes, 

except the fields are already filled 

out. Make any changes needed 

and submit this to your 

institutional coordinator for 

review.



CEMS Updates –Version 14

The Newest Version of CEMS



CEMS Version 14

 Quick Navigation Links when you create 

or edit a course/match



CEMS Version 14

 Additional Attachment Options



CEMS Version 14

 Courses can now be edited at any point 

before they have been submitted to the 

faculty panel



CEMS Version 14

 Expedited Submission and Review 

Process



Importance of Content Experts



Importance of Content Experts

 Every review period, around 10% of 
submissions are listed as „Pending‟ due to 
problems with the content of the submission.

 If this trend continues, we could see 300 
submissions during calendar conversion that 
need to be reviewed more than once.

 To prevent this, Faculty Review Panels have 
requested that institutional faculty become 
involved in course submission and follow 
helpful hints that were suggested by each 
panel.



Importance of Content Experts

 Faculty members can use CEMS to create 

courses.

 Training Materials will be provided on 

how to create courses and matches in 

CEMS that will be easy for faculty to 

follow.

 You should act as the first line of support 

whenever possible when faculty are 

creating courses/matches. 



Importance of Content Experts



Importance of Content Experts
Another option that some institutions use is to send 
faculty a form to show how the learning outcomes 
are met, and an administrator input that data into 
CEMS.

The content of this form will vary on a submission by 
submission basis, but if you wish to create one, 
learning outcomes can be found on the OBR website 
here:
http://regents.ohio.gov/transfer/tags/course_descriptions/index.php

In addition, content experts should view the helpful 
hints on the Calendar Conversion Website.

http://regents.ohio.gov/transfer/tags/course_descriptions/index.php


Importance of Content Experts



Calendar Conversion in CEMS



Process for Full Review Including Course 
Inventory Creation and Match Submission

Submit to OBR
• Check submission 
materials for completion

Faculty Panel Lead

Full Panel Review

Approved Disapproved or 
Pending

Fill In Match Data
• Start date
• Show how 
Guidelines/Learning 
outcomes are met by 
using information from 
syllabus or other 
documents

Must be filled out by a 
content expert

Create a Match

Returned for rework 
and full review

Full Review If:
• Not previously approved
• Not on eligible for expedited review list
• Contains new courses

Create New 
Course(s)

Required course data
• Course Title
• Transcript ID
• Start Term/Year

Required Attachments:
• New Syllabus
• Pre-/Co-requisite Syllabi (OTM)

• Credit Hours
• Catalog Description
• Instruction Goals or Objectives
• Description of Assessment 



Process for Expedited Review Including Course 
Inventory Creation and Match Submission

Submit to OBR
• Check submission

materials for completion
• Verify Eligibility for

Expedited Review

Faculty Panel Lead

Partial Panel Review

Approved Disapproved or 
Pending

Expedited Review if:
• Previous match was approved
• Contains only converted courses
• In an expedited eligible subject area

Fill In Match Data
• Start date
• Notate as expedited

Create a Match

Returned for rework 
and full review

Approved

Convert Course(s) Required course data
• Course Title
• Transcript ID
• Start Term/Year
• Credit Hours

Required Attachments:
• New Syllabus
• Old Syllabus
• Memo detailing changes
• Pre-requisite Syllabus (OTM)

• Catalog Description
• Instruction Goals or Objectives
• Description of Assessment 



Requirements for Expedited 

Submissions
 Match must have been approved under 

the quarter system.

 All courses used in match must have had 

little to no content changes.

 A document indicating how the course 

has been changed in the conversion must 

be included with the course submission.

 A copy of the quarter hour syllabus must 

be included in the course submission.



Creating an Expedited Match

Step 1 – Enter the initiated term/year 

the match. The match must start no 

earlier than SU 2012.

Step 2 – Enter the type of match 

(CTAG/CTAN, TAG, or OTM).

Step 3 – Select the subject area and 

articulation number.  Most 

articulation numbers are eligible for 

expedited review,  but some do 

require a full review. 



Creating an Expedited Match
Step 4 – Select the 

course(s) that will be 

included in the match.  

Check the “Expedited 

Review” box.

If the courses used in the 

match do not have the 

correct attachments, you 

will receive an error 

message.  If this happens, 

either go back to the Edit a 

Course screen and add 

them.



Match Inventory Creation
Step 5 –You will not be required to 

fill in learning outcomes. Instead, 

you will be taken to the additional 

requirements screen, then the 

preview match information screen.

Click “Finalize and Send to 

Coordinator or Contact” to 

complete the matching process.



Submitting an Expedited Match
When you enter your coordinator portal, you should notice there are now two tabs –
one for Standard (full) reviews, and one for Expedited reviews.

Use this portal to deal with all expedited submissions in the same way you use the 
normal coordinator portal.



2010 Submission Timeline



2011 Submission Timeline



Support



CEMS Support Website
• http://regents.ohio.gov/transfer/cemssupport/index.php

http://regents.ohio.gov/transfer/cemssupport/index.php
http://regents.ohio.gov/transfer/cemssupport/index.php


Calendar Conversion Website

 http://regents.ohio.gov/calendar-conversion/index.php

http://regents.ohio.gov/calendar-conversion/index.php
http://regents.ohio.gov/calendar-conversion/index.php
http://regents.ohio.gov/calendar-conversion/index.php


Common Problems in CEMS



Potential Duplicate Course Error

Problem:  You are attempting to enter a Course 

ID that already exists.



Potential Duplicate Course Error

 Solution:  View the course currently in the system.  You can use this course 

to make any matches. If edits are needed to this course because it was 

imported, contact OBR.



Potential Duplicate Course Error

If you need to update this course because it 

has changed, you will have to expire all 

matches it is used in, expire the course, then 

create a new course and new matches. 



Duplicate Match Warning

 Problem: A match already exists in CEMS that 
uses the same course and has an overlapping 
effective date.



Duplicate Match Warning

 Solution: Search CEMS for the match in 

question.



Duplicate Match Warning

If the match is listed as “Disapproved”, “Draft” 

or “Pending” you should edit that match. If it is 

approved, you should either expire the original 

match, or leave it in the system as is. 



All Course IDs have End Dates

Problem:  You are trying to put an end date on 

a course, but get the error “All Course IDs 

have end dates.”



All Course IDs have End Dates

 Solution:  This course is being used in a match 

that does not have an end date.  You need to 

expire all matches that this course appears in. 

Once you have, you will have the option to 

expire this course.



Other Problems?



Lunch



Hands-On Demonstration



Questions?


