
Course Equivalency Management System 

 How to Review a Match (Standard Review) 

Step 1: go to 

https://atc.regents.ohio.gov/CEMS 

and enter your personal username 

and password. 

 
Step 2: Click on Panel Member link 

on the left side of the screen. 

Follow the link on the right to your 

Panel Member Portal. 

 
Step 3: Look under Matches 

Submitted for both New 

Submissions and Resubmissions to 

find the match you wish to review. 

Highlight the match and click 

“Review Match” 

 
Step 4: You will now review the 

match. On the left hand side of the 

screen are the learning outcomes. 

On the right hand side of the 

screen is the information on how 

the institution says they are 

meeting the learning outcomes 

and the time on topic. All 

outcomes with an asterisk are 

required and must be met.  
Step 5: At the bottom of the 

screen is the information on the 

match and course(s). You may click 

show/hide course data to review 

course information and view 

attachments such as syllabi. 

 



Step 6: Review each learning 

outcome/guideline that has been 

filled out by the institution. For 

each, you will need to input if you 

believe it has been met. If you put 

“No” or “Needs more 

Information”, you will need to 

enter why.   

Step 7: Once you have completed 

the review of each learning 

outcome, complete the review 

decision of the match as a whole.   

 
Step 8: If your match result is 

disapproved or pending, then you 

will need to input why. If it meets 

any of the criteria in the bulleted 

list, check that appropriate box or 

boxes and give details. If not, fill in 

the additional comments at the 

bottom of the screen. 

 

Step 9: You have now completed 

reviewing the match. It has moved 

to the “Reviews Completed (By 

Me)” box.    

 

Step 10: If you wish, you can 

review the Panel Review Summary 

to see what your fellow panel 

members have decided on the 

course. 

 

Step 11: If you wish, you may also 

click on “Update Match Review” to 

change your original match results.  

 


