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Ohio Board of Regents
	DELIVERABLES ACCEPTANCE



Purpose: This document is to ensure that the requirements and expectations of the deliverable are met, approved and accepted. This document may be used at the end of the project or during each phase as deliverables are submitted to the requesting organization and/ or client. 

	Project Identification

	Date of Deliverable Submitted 
	Project Name
	Project Number

	
	
	

	Program Manager
	Project Manager

	
	

	Completed by

	


	Description of Deliverable

	<List the deliverable that is being submitted. State the receiving individual or organization. >




	Signature indicates that the named deliverable(s), in the opinion of the signer:

· Meets the specification

· Has no significant unresolved issues

· Meets the acceptance criteria

· Is ready for release either as a baseline for subsequent work or as a production deliverable


	Conditional Acceptance – State Conditions

	The parties agree that the Higher Education Information (HEI) system of the Ohio Board of Regents satisfactorily completed and delivered all project deliverables and client accepts all <Project Name> <Phase Name> deliverables, with the following customization exceptions:

	Change Log #
	Description
	Issue Log #
	Description

	<List the corresponding change, from the Change Log, that will need to be completed before this deliverable is met. >
	<Briefly describe the change/modification that must be made. >
	<List the corresponding issue, from the Issue Log, that will need to be completed before this deliverable is met. >
	<Briefly describe the issue that must be resolved. >


	Accepted By

	Project Manager
	<Enter name. Obtain signature and date >

	Program Manager
	<Enter name. Obtain signature and date >

	Program Sponsor
	<Enter name. Obtain signature and date >

	Customer/Client
	<Enter name. Obtain signature and date >
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