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MEMORANDUM

From:  
Robert Johnson, Assistant Director Workforce Development, Ohio Board of Regents

Jon Rayer, Program Coordinator Workforce Development, Ohio Board of Regents

To:  
Non-Credit Consultation Attendees

Copy: 
Harold Horton, Director HEI, Ohio Board of Regents

 
HEI  Liaisons

Re:  
Non-Credit Reporting

On February 6, 2004, staff members of the Ohio Board of Regents met with over fifty campus representatives to discuss the possibility of collecting information on non-credit instruction in the state of Ohio via the Higher Education Information System (HEI).  Discussions were held on the necessity of collecting non-credit data and the reasons behind this effort.  It was agreed by the majority of those in attendance that collection of non-credit data could help to validate the outcomes of non-credit instruction statewide and the data could potentially be used to support a case for funding.

An overview of the history of non-credit instruction data collection efforts was presented along with an overview of the HEI (Higher Education Information) System. Members of the campus focus group who have been working with Regents staff on the draft of a data submission file shared their perspectives. 

During the meeting, draft versions of non-credit instructional data file to be collected were also shared with the group.  After discussing these data files, the following points were decided:

Changes to the Non-Credit Course Section (NC) file
-Course Start and End Dates would be amended to allow online courses which have no specific start and end date.

-The wording for Student Enrollment and Non-Credit Income would be changed from “course” to “section.”

-Company ID would not be collected; instead company size will be collected

-A code to determine Company Industry Type will be inserted.

-Campus location would be added to the Non-Credit Course Section (NC) file

-A code will be added to the Site field to allow “blended” courses to be recorded.  (Blended courses are those that are offered in more than one location).

-A field will be added to denote if a class results in a certification.  

Changes to the Non-Credit Student Enrollment (NE) file

-SSN’s are not required for unit student records, but can be entered for those campuses that would like to track non-credit students to the credit side. Campuses have the option of entering an institution defined number (non –SSN) for students.

-A field will be added to collect the age of the student

-Campus location would be added to the Non-Credit Student Enrollment (NE) file

After all changes were determined, the discussion moved to the types of non-credit coursework that should be reported.  Given that non credit instruction may be offered in many departments (not through one office) at some institutions, some representatives felt that the data collection effort should be specific and limited to EnterpriseOhio Network campuses that provide instruction through Jobs Challenge funds. They thought that collecting non credit data beyond Jobs Challenge would pose a significant burden on their institutions.  There were several representatives that indicated a preference to provide all non-credit data occurring on their campus as opposed to Jobs Challenge. They argued that this would alleviate the burden of rework for campuses by allowing each administrator to program systems once for these changes instead of multiple times. Although there were many varying opinions on this issue, it appeared that it would be in the best interest of all to allow all types of non-credit instruction to be reported

In addition to the data file changes, the timeline for the pilot process of this project has been amended.  The following is the proposed timeline:

(FY 04) April/May 2004 – June 2004 - Pilot Group submits all non-credit data to HEI for testing

(FY 05) July 2004 – June 2005 – All campuses may send all non-credit data to HEI for testing

(FY 06) July 1, 2005 – All campuses receiving Jobs Challenge funds begin reporting FY 06 non-credit data (collected between July 1, 2005 – June 30, 2006). Data beyond Jobs Challenge is encouraged but optional.

Before adjourning, it was determined that all correspondence regarding this issue will be transmitted to all HEI Liaisons along with any members in attendance at the non-credit consultation.
