M E M O R A N D U M

To:

Enrollment Data Reporters, HEI Liaisons, HEI Advisory Committee
From:

Jay Johnson, Assistant Director of HEI, Ohio Board of Regents



Owen Daniels, HEI Analyst, Ohio Board of Regents
Date:

March 13, 2006

Re:

IPEDS Survey Downloads and the HEI Cohort Tracking File and Report


 
As you may know, HEI data can be used to create your IPEDS Graduation Rate Survey (GRS) and portions of your Fall Enrollment Survey.  This feature, available through the Download Your Institution’s Data website, has been available for several years now. This memo is to inform you of the features available for the 2006 spring reporting window. 
 
Downloading IPEDS Fall Enrollment Survey (IF) & Graduation Rate Survey (GRS)
We have reviewed the IPEDS Fall Enrollment Survey and Graduation Rate Survey key value pair file specifications (http://nces.ed.gov/ipeds/web2000/SpringDataItems.asp) and updated our IPEDS reporting features accordingly.  IPEDS indicates that there are no changes to the Fall Enrollment and Graduation Rate survey formats for this spring’s collection (http://nces.ed.gov/ipeds/web2000/changes0506.asp).  The IPEDS window for collecting these files will be open on March 13 until April 19, 2006.  The HEI GRS download and the Fall Enrollment download for the spring of 2006 IPEDS collection are now available for your use.  
 
To use the download feature, go to the HEI Front Door and select "Download Your Institution's Data”.  Then select from the "File ID" the (GRS) IPEDS Graduation Rate Survey and the (IF) IPEDS Fall Enrollment Survey.  In regards to the “IF”, please also select the year as “2005”.  The GRS download will only return the most recent cohort regardless of year and term selected.  With proper authorization, you should be able to download the GRS and Fall Enrollment Survey files.  Our rules and assumptions for both IPEDS download files are spelled out below.  If these assumptions differ with the way you would have reported to IPEDS, then please do not use this feature.  
 
IPEDS Fall Enrollment Survey (IF) Specifications
The HEI download feature will provide campuses with data for each part of the IPEDS Fall Enrollment Survey from existing HEI data collected in the Student Entrance (SE), Student Enrollment (SN), and Course Enrollment (CN) files.  Please make special note of these conditions if you plan to use the HEI download feature for the spring 2006 IPEDS Fall Enrollment collection:  
 
1) We will use the definition developed for “The Particulars of Year to Year Persistence” utilized within the “2003 Performance Report” to derive the Full-time, First-time, Degree-seeking (FTFTDS) student cohort for autumn 2003.  The FTFTDSFR cohort for any AU term in public institutions is defined as having all of these characteristics:
 
a).  Full time: The total SCH in the Course Enrollment file (CN) for the student must be >= 12 in AU term.
b).  First term: Year and Term of First Enrollment must be SM or AU of that year, and if it comes from the SE, 
Rank in AU term must be FR or NU, if it comes from the RF, Rank may be any undergraduate Rank.
c).  First time: First Time Ever in College Switch in the SE file must be Y. Note: in 2001 CNST decreased their use of the First Time in College Switch.
d).  Degree seeking: Intention Code in the SE must be 06, 07, or 08. University main campuses and branches of CINC, KENT, MIAM, AKRN and BGSU as well as RGCC are excluded from this test. For campuses excluded from the Intention Code, Rank must not be NU. NU is not a degree seeking Rank.
 
*Note - The exclusion of the "HGH" admission area in the 2003 Performance Report was not implemented in developing the student cohorts per the "Instructions for Enrollment" under the heading "Who to Include in this Report" at the IPEDS website (http://nces.ed.gov/ipeds/pdf/webbase2003/ef_inst.pdf). 
 
2) Note that race, sex, year of birth, and state of residence would reflect data as reported in the SE file, which is reported upon the student's matriculation to the college or university and not updated.  This could cause a slight variation between a Fall Enrollment Section generated by HEI versus the one you generate using your campus data. 
 
Missing Portions of Fall Enrollment Survey (IF)
1) There is one portion of the Fall Enrollment submission that cannot be created by HEI.  Therefore, campus staff will need to manually enter this information using the NCES data entry screens after they have successfully imported and uploaded the HEI file to NCES.  The portion that cannot be created is PART C, where HS=2.  This section asks for a count of the total first-time, first-year students who graduated from high school in the past 12 months.
 
2) There is a portion of the Fall Enrollment submission that will be partially created by HEI.  Campus staff will have to manually enter the missing information into the record line before submitting the Fall Enrollment file to IPEDS.  The partial record is PART F, CONTHRS.  We have given you CREDHRSU (undergraduate credit hours) and CREDHRSG (graduate credit hours), but please fill in the CONTHRS (12 month undergraduate instructional activity contact hours) within your downloaded submission.  This should be the last record in your generated output which will appear as “CONTHRS=????????”.
 
Graduation Rate Survey (GRS) 
The HEI download feature will provide 2- and 4-year campuses with data for most parts of the IPEDS GRS using data submitted to HEI in the Cohort Tracking (CT) file for the 1999 cohort (for GR1) and the 2002 cohort (for GR2). 
 
Please note that we will not be able to provide information for some portions of GR1 and GR2.  Therefore, campus staff will need to manually enter this information for these parts using the NCES data entry screens after they have successfully imported and uploaded the HEI file to NCES.  The portions that will require manual entry are as follows:
 
Missing Portions of the Graduation Rate Survey (GRS)
1) PART A of GR1 and GR2.  This record contains the “Screening Questions” which asks a question regarding an institution’s mission.
 
2) PART B, Section 5 of GR1 and GR2.  These records report the total number of students receiving athletically-related student aid for the 2004-2005 academic year regardless of cohort year.
 
To assist institutions in understanding the makeup of the HEI created download files, HEI has posted an IPEDS Download Data Area that will contain the most recent version of the HEI file creation specifications for IPEDS downloads.
 
National Student Clearinghouse (NSC) Partnership
The Ohio Board of Regents entered into a partnership with the National Student Clearinghouse (NSC) that will enable authorized campus staff via HEI to retrieve student enrollment data from NSC.  For more information concerning the HEI/NSC collaboration, please visit http://www.regents.state.oh.us/hei/datasubdoc/nsc/production/nscfiles.html.  
 
Cohort Tracking (CT) File
The Cohort Tracking (CT) file (http://www.regents.state.oh.us/hei/datasubdoc/enrollment/production/ctfile.html) tracks the students you enter for a given cohort and is used for Performance Reporting analyses (http://www.regents.state.oh.us/perfrpt/2004index.html) as well as to populate the IPEDS GRS. 
 
Institutions that desire to participate in the HEI download that is compatible with the Graduation Survey will need to submit their data prior to April 17, 2006. 
  

A complete description of the IPEDS data submission process is located on the NCES home page at http://www.nces.ed.gov/ipeds/webbase.asp.  We ask that you circulate this memo to the appropriate officials on your campus involved in IPEDS reporting.  
Please contact Owen Daniels at (614) 728-9553 or odaniels@regents.state.oh.us if you have any questions or concerns with regard to these HEI download features. 
 

