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Select vour college or university:
Select vour reporting period: Spring 2009
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Census Date vs Capture Date

9/20/06 - 12/7/06

1/7/07 - 2/6/07

Autumn 2006 Term Edit Window
Sep 20, 2006 Oct 4, 2006 Dec 7, 2006 Jan 7, 2007 Feb 6, 2007
Start of Term Census Date End of Term Capture Date Due Date
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[ Untitled - Notepad
File Edit Format ‘Wew Help

CYCCCT 2008410000085

ACCTZ221 520301GACCT & BUS COMCERTS I 030030y
ACCT222 520301GACCT & BUS COMCEPTS II 030030y
ACCT223 520301GACCT & BUS COMCEPTS III  Q30030vY
MAaTHLOL 270101GmMATH T 030030y
MaTHLOZ 270102GALEBRA 0300307y
MAaTHLO3 270104 GEEOMETRY 030030y
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Student Entrance

Student Enroliment

Course Inventory

(
Y

Course Enrollment

)

(SSN) whenever l)ossible. If the SSN is unavailable,

enter another identifier which uniquely relates to this

Field Names Field Attributes and Procedures Data Format
Campus Enter a campus code from Institution/Campus Codes. Alphabetic
4 characters
Columns 1-4
Student Identifier Enter the federally assigned Social Security Number Alphanumeric

9 characters

Columns 5-13

assigned Social Security Number. Enter N if the
student identifier is the SSN assigned by the federal

gover nment.

student. Student identifiers for minors are to be Leﬁ'jusﬁf}'
assigned by the campus.
Institution Assigned Identifier Switch EnterY if the student identifier is not a federally Alphabetic

1 character

Column 14

(-1

Campus

Student Identifier

Institution Assigned Identifier Switch

All)lmbetic,
4 characters

Columns 1-4

Alphanmnel'i(‘, 9 characters,

Columns 5-13, Leftjusﬁfy

All)lmbetic
1 character

Column 14
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corrections

Data Reporter

from SIS into text

Pull document

Login to DI

Submit Textfile
to DIS for edit

1 Surnmary Email [*

“iew Edits

The Edit and Load Process

HEI Systemn

4‘_,| Primary Edits Run |

‘Summary Edits Run| :

!

Present edits
Summary on
OIS for Review

!

Send Edits

“iew Errors and
YWarnings on DIS

Request Load

Summary Email

for File on DIS

i

1

i Analyst calls Data
i Reporter with

i reasan and

i carrection request.

Wiew Confirmation|

in Load Clueue

Present Load Request

Send Load Request
to Analyst

HEI Analyst

“iew Load

el rermove

Reguest email

Lagin to DI

Analyst
“iews Errors f
YWarnings on OIS
in Load Queue

h 4

Analyst appraves file
for load or removes

¢apprn\re

Loaded to HEI
Cwernight

OIS Sends

Ermail

Confirmation Email

file from the HEI
Load Queue

“iew Confirmation

¥

Email




Data Input Site

%1 - "5M 6 5/ 6

/i [ 1 #5

HEI Data Input Site
Phone: 419 333-9999

John Analyst
Analyst Fax: 419 333-0000

Bowling Green State University E-mail: j.analyst@hgsu.edu

Institution: Bowling Green State University

Data area |enr0|rmenl i View: ICampus i n -

[w]n]

Data Reporter’s Contact Information
Data Reporter’s Institution

Data Reporter’s Data Area. If you have access to more than one data
area, make the appropriate selection from the Data area drop down
box.

Menu of resourceful links.
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/= Submit Enrollment File - Windows Internet Explorer

| ] about:blank

Submit enrollment data file:

Submissions Data-

(SE) Student Entrance for SM 2003

(AC) Alternative Credit for SP 2008
(Cl) Course Inventory for SP 2008

“(CT) Cohort Tracking for NA 2007
(DO) Distance Learning Course Offerings for NA 2008
(DS) Distance Learning Course Section File for NA 2008
(EP) Extended Programs for NA 2007
(ES) Extended Students for NA 2007
(GE) Grade Explanation for SP 2008
(IC) Identifier Change for NA 2008
(NC) Non-Credit Course Section File for NA 2008
(NE) Non-Credit Student Enroliment File for NA 2008
(RF) Revised First Enroliment for SP 2008
SC) Special Cohort for NA 2007
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‘Z HEI File Submizzion Results - Mozilla

Tour file "ci an2003.tt" has been saved as CIBGSUZ003AU0Z
on the HET zerver and submutted to the HET Course Inventory
edit process. Tou will be notified wia e-mad to dbower(@

when the process has been completed.
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Flexibly Scheduled Course Sections
ssTRRRz00z5png Data Submissions File
05/26/2008 13:31, 1.2E

LORDED 05/26/09

High School of Graduation
. [ Data Submissions File -
HETRRAZO0ENAOS EW.
B “7° 10/15/2008 16:55, 4.9K

LORDED 10/16/08

Non-Credit Course Section File

WCTRRR200EMAOL Data Submissions File

08/21/2008 10:42, 127.8K

Non-Credit Course Section File

NCTRRR200ENR0Z  Data Subtmnissions File

08/21/2008 11:54, 127.6K

Non-Credit Course Section File

NCTRRA200ENR0Z Data Submissions File
08/21/2008

57 6% RequestLoad

Non-Credit Course Section File

MoTRRAsoozNnos Daa Submlssu?ns File

08/05/2008 13:54, 127.6K
LOADED 09/05/08

# 5+

The first 9 of § lines from 0055P02 are displ i below.

Entire File | [ EditStatistics | [ TabDelmiled EditResults || Primary EditResus | [ Summary EdiResuts | [Quit]

1234567BSNUNDM1985NHOHG04931430820055FYN
234567391NUNDF198 6WHOH4543583D820053FYN
34567891 2NUNDF1984RLOH43412530820055FYN
4567891 23NUNDH1 98 2ELEYXNSE8 953082 0055FYN
S67E91234NUNDHI 98 SASWVIO{38 9T 4082 005SFYN
78912 34SNUNDF198TASON1S4C8STOR2005SEYN
112233445NUNDMI 983TTHMTXXE4 1 23D820055F YN
ZZ339955€NUNDFI98TURINKXST1450840055FYN
331122 334NUNDMISE IHSOMI 54014 2083 0055FYN

Entire File allowsthe data reporter to view the entire data file submission.

Edit Statistics provide the time the edits began and ended, total number of records read,
total number of errors or warnings, and number of repeat submissions that occurred in
the datafile.

Tab Delimited Edit Results provide the primary edits results as tab delimited text

Primary/SummaryEdit Results provide detailed information about the errors and
warnings that occurred in the file.

Quitreturns the user to the Data Input Site homepage.




ERRCR TOTAL
CODE COUNI

[

WARN
CODE

TOTAL
COUNT

Al4 1

C44 2

IDENTIFIER

% [

Primary Edit Results for SEOHSU20055P02

ERROR MES3SAGE

TOTAL ERROR COUNT = ]

WARNING HESSAGE

There iz already a record in the Student Entrance table for this
student, the input record will be ignored

S5tudent ID matches an ID that was formerly used to identify
anotrer student

Wazning: Vezify that the student has completed high aschool. If
not, the Admission Area should be HEH.

TOTAL WARMING COUNT = 4

Hayo

ERROR ERRCR FIELD
CODE

7

ERROR
VALUE

$ # 58! 6 -

1. Reference code from the Edit and
Load Specifications.

2. Sum of each type of error or
warning

3. Description of why the error or
Warning oceurl ed

4. Sum of all errors or warnings

5. Information directing you to the
record line where the error
occurred

6. Addirional information detailing
the cause of the error or warning

7. The data that caused the error ox

the warning
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Change Password

View File
Dependencies

Request Extension
Go to Load Queue

HEI Archive Data
Input Site

HEI Data Entry
Portal

Tech Prep
Consortium

Tracking Results

HEI Data Input Site

John Analyst Phone: 419 333-9999
Anal)_'st . ) Fax: 419 333-0000
Bowling Green State University E-mail: j.analyst@bgsu.edu

2 | Institution: Bowling Green State University

3 Data area Ienrollmenl i View |Campus i m -

Data Reporter’s Contact Information
Data Reporter’s Institution

Data Reporter’s Data Area. If you have access to more than one data
area, make the appropriate selection from the Data area drop down
box.

Menu of resourceful links.
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