Utilization Calculation

1. Average Week, by Campus*

Scheduled for Credit Course Activity (reported in Course Section Schedule or CS file)

2. Count Available Rooms

· Classrooms: Area Type 110, Function Code NOT 30, 70, 81, 82

· Laboratories: Area Type 210, Function Code NOT 30, 70, 81, 82

3. Determine total hours of room use during the one of the four periods of time:

Daytime Hours (Monday – Friday): 8:00 a.m. – 3:59 p.m.

Evening Hours (Monday – Friday): 4:00 p.m. – 11: 59 p.m.

Nighttime Hours (Monday – Friday): 12:00 a.m. – 7:59 a.m.

Weekend Hours: Saturday, 12:00 a.m. – Sunday, 11:59 p.m. 

     A room counts as in use if it is scheduled for 15 minutes or more time 

     during a half hour.
· For example, one classroom that is scheduled for weekday classes daily from 8:00 a.m. to 12:00 p.m. is in use for 4 hours a day during Daytime Hours. The total for the week is 20 hours. 

4. Determine the total number of hours that the rooms identified as “available” (via step 2) are open for classes or other activity. 

· For example, one classroom is open for a total of 40 hours a week during the Daytime Hours (that, is from 8:00 a.m. to 4:59 p.m. Monday through Friday). Two classrooms are available for a total of 80 hours a week, etc. 

5. Divide the Total Hours of Room Use (as determined in step 3) by the Total Hours that the rooms are open (as determined in step 4). Multiply by 100 and print percentage. 
· For example, a campus has one classroom. That classroom that is scheduled for weekday classes daily from 8:00 a.m. to 12:00 p.m. is in use for 4 hours a day during Daytime Hours. The total for the week is 20 hours. That same classroom is open for use for 40 hours a week. Therefore, utilization for that campus is 50% during daytime hours. 

· For example, a campus has 2 available classrooms. Classroom 1 is scheduled for classes for weekday classes daily from 8:00 a.m. to 10:00 a.m. Classroom 2 is scheduled for weekday classes daily from 12:00 p.m. to 4:00 p.m. Both classrooms together are scheduled for a total of 30 hours a week. Both classrooms together are open for a total of 80 hours a week. Thus, utilization for that campus during daytime hours is: 30/80 = .375 or 37.5%

Irregular Activity (reported in Course Section Schedule or CS file)

6. Sum Irregular Hours for the Hours of Time (as defined in step 3) for the available rooms (as defined in step 2). 

· For example, one room at an institution on a quarter calendar is reported as scheduled for 2 classes. Each of those classes will meet for 10 hours over the entire term. The room is scheduled for a total of 20 Irregular Daytime Hours.

7. Divide Hours by 10 for institutions on quarter calendar or by 15 for institutions on semester calendars to obtain a weekly average of room use. 

· A room scheduled for a total of 20 Irregular Daytime hours at a school on a quarter calendar will have an average of 2 hours a week of room use.

8. Determine the total Hours that the rooms should be open for use (see step 4). 

9. Divide the total hours that the rooms are used by the total hours that the rooms should be open, multiply by 100 and print percentage.

· For example, a school on a quarter calendar has one available room. That room is scheduled for 20 Irregular Daytime Hours over the entire term, and therefore has an average of 2 hours a week of room use.  The room should be open for 40 hours a week. Thus, utilization for irregular activity is: 2/40 = .05 or 5%. 

Other Activity: Non-credit Educational, Academic, Community Service, Medical and Professions (reported in Other Use of Instructional Rooms or OR file)

Repeat the process defined in the Irregular Hours  section above for each activity code reported in the OR file.

Total Utilization Figure

..is the Sum of the Scheduled Activity, Irregular Activity, Other Activity Columns.

* Co-located Campuses are treated as single campuses. For example, if COTC and OSU Newark are considered co-located  campuses. All of their buildings and rooms will be put together as if COTC and OSU Newark were one campus. This is not reflected in the Other Use of Instruction Room (OR) file summary edits.
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