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URLSs to bookmark

Ohio Board of Regents Home Page
http:/ /www.regents.state.oh.us

HEI Home Page
http:/ /www.regents.state.oh.us/hei/index.html

HEI Data Input Site
https:/ /hei.regents.state.oh.us/cgi/heigui

PA Data Entry Page
https:/ /hei.regents.state.oh.us/cgi/pa _data_entry form

PA Query

https:/ /hei.regents.state.oh.us/cgi/HEInet.cgi?$sp _html hei

©
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OIG Rosters
https:/ /hei.regents.state.oh.us/cgi/oigrostr.pl

Liaisons Only (account administration)

https://hei.regents.state.oh.us/cgi/HEInet.cgi?$sp html hei login%20%271%27
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» Logging in

Netscape 4.1 or higher

User Name and Password
Use your own

Will appear when you have navigated to a restricted page

Usemame and Password Required

Fig. 1

Don't forget the User Authorization Form (see the Liaison's only page)

> PA Entry

Rec# View Last 10 Records Successfully Saved to Data File

!
el

Create/Change Pending Records

Student Identifier: | Tnst Assigned Switch
First Mame: Middle Initial: | | Last MName: % H
Voucher ID MNumber: School ID Number.

Rec# Pending Records

Fig. 2
Applies edits as you go
Creates proper header
Use of delete switch

3 steps
Add Record
Save Records to Data File
Submit Data File to Edit
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» Data Input Site

» Submit

3 HEI Data Input Site - Netscape:

OHIO

BOARD
OF

REGENTS

Change Password

View File Dependencies

HEI Archive Data Input Site

Proficiency Award Data Entry
Page

8 e

bitps./ /. tegents.state.oh. s/ cai/heigui ELE
7 E

HEI Data Input Site

LeAnn Conard

36 E. Broad Street

Otterbein College

Phone: (514) 644-5994
Fax: (514) 752-5903
Ohio Board of Regents E-mail: leann.conard@sgs.state.oh.us

Financial aid Data Area =

Page 3

Preficiency Award
Data Submissions File

Fig. 3

Use only for file you created on other software

Know where you have your file
Editing process is all or nothing with file
File formats as webpages

» Request Load

Already performed at Data Entry Page

Performed midday and evening after HEI analyst's review

3% Submit Financial_aid File - Netscape

Submit financial_aid data file:

Submussiens Data: | Proficiency Award for WA 2000 B -

PACLPT1995NAOL

PACAPT1995NADZ

PACAPTZO00ONADL

PLCAPTZ000NLOZ

Proficiency Award
Data Subtnissions File
10/14/1993 10:02,

Proficiency Award
Data Submissions File
11/29/1999 09:53,
LOADED 02/04/00

Proficiency Award
Data Subruissions File
01/28/2000 10:07,
LOADED 0zZ/04/00

Proficiency Award

Data Submissions File
02/17/72000 15:06,

19.5K

a.

a.

[=):4

TK

o7 |IRGHES |

Fig. 5
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» Viewing Activity
Appear in order of file name

File name as assigned by HEI
File type
Institution code
Year
Term
Sequential number

Page 4

Includes files submitted through Data Entry Page and created independently

Don't forget to scroll all the way down

El Data Input Site - Hetscape

FPATLDO1995NADS

FPATLDO199SNADS

PATLDGC1999NADT

FATLDO1995NADS

FPATLDO1995NALO0

PATLDO1990NALE

PATLDO1990NALS

Proficiency Award
Data Submmssiens File
11/01/1999 15:02,
LOADED 01/26/00

Proficiency Award
Data Submmssiens File
11/08/1999 09:10,
LOADED 01/26/00

Proficiency Award
Data Submmssiens File
11/15/1999 09:10,
LOADED 01/26/00

Proficiency Award
Data Submmssiens File
11/16/1999 11:42,

Proficiency Award
Data Submmssiens File
11/16/1999 15:35,
LOADED 01/26/00

Proficiency Award
Data Submmssiens File
11/24/1999 08:57,
LOADED 01/26/00

Proficiency Award
Data Submmssiens File
12/06/1999 13:45,
LOADED 01/26/00

2K

-1K

.ZEK

. 6K

-1E

-1K

14

Proficiency Award =

HEI Data Input Site - ...

Financial Aid: HEI Proficiency Award File (2.2)
HEI Users Conference March 24, 2000



» Viewing file and edit results

Select View at Data Input Site
(See Fig. 6 above)

Edit statistics - also sent via email
to data reporter

Primary edit results
- detail regarding errors

View edit and load specifications at:

3 View PACAPT1993NAD1 - Netscape

(O] ]

The first 10 of 266 lines from PACAPT1999HA01 are displayed below.

254802808NJENNIFER RACEERNAN
2G8765623NTREVOR ALEXANDER
2967852 72NMATTHEW ALLEN
2758562 UNEYAN ALLEN
268854702ZNEELLY AMANN
29586572 INSTEFHANIE ANDERSCN
301848585 1NMELTISSA ASHYK
Z767E57E0NDANIEL WATSTIN
ZB175244ZNSTEPHANIE AUSTIN
257822750NCHAD BLEER

Fig. 7

7 Edit Statistics - Netscape

35320056404504704
35650033204350500)
38370032504624303)
38150052404888403)
35570021604733201
35030037504965400)
36610042304413101
FB360084104380202)
38150052704885403)
35420140404411501)

Edit Statistics for PATLDO1999NAOS

Edit 3tatistics for PATLDO1SS9NAOS

PRINARY EDIT

run began at:

total transaction records read
total nuwber of errors

total number of warnings
repeat submissions

run ended at:

11:42:38 on 11/16/99

00o000sE
noooo?
nooooo
nooooo

11:42:39 on 11/16/99

Fig. 8

Primary Edit Results for PATLDO1999NA03

ERROR TOTAL
copE comi

016 7

IDENTIFIER

270807851

277865052

282848743

263782908

2a9863526

203762850

294869401

ERROR MESSAGE

Proficiency hvard for this student is ot in the table

TOTAL ERROR COUNT = 7

ERROR  ERROR FIELD ERROR

cone VALUE

016 Proficiency ivard not found 270807851

015 Proficiency Avard not found 27rassesz

016 Proficiency Avard not found 282849743

016 Proficiency ivard not found 283782008

015 Proficiency Avard not found 285863526

016 Proficiency Avard not found 263762880

016 Proficiency ivard not found 294869401

http:/ /www.regents.state.oh.us/hei/datasubdoc/finaid/paedit.html

Page 5
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» PA Query
Query Criteria
Institution Student Identifier
. . Otterbein College B _
Requires Restricted :
OutPUt access uses LIKE cperator’
First Mame Ididdle Initial Last Mame
uses LIKF cperator’ uses LIKE cperator’ uses LIKE cperator’
Fig. 10
Woucher ID School ID Year Enrolled Term Enrolled
fuses LIKH operator, uses LIKH operater,
Status Date
[0 Current Status
Use Current Status
unless you want a &
. . .
transaction history. inclusive)

Acceptable date formats

MM /DD/YY
MM /DD/YYYY
MM-DD-YY
MM-DD-YYYY

One, some or all Status Codes
can be selected

‘Cude”Descriptiun

Status Code

|

|
VS ||Submitted to NCS |
IR |[Rejected by NCS |
NI |[Mame Rejected by NCS |
NC |Confirmed by NCS |
45 ||Submitted to Accounting |
‘PR ”Payment Eerquested |
LD ||Award Loaded |

Fig. 11
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» Customizing the output

Use Optional Attributes to limit the columns

Optional Attributes to Display
[0 Mo Optional Attributes

Institution
First Name
Middle Initial
Last Name
“Youcher ID
School ID

O Spreadsheet @ Include SQL at End
@® Fized Record ASCTT © Exclude SQL at End

_;_

Display Previously Bun Queties

Starting: Month' Day. Tear |
Ending Month: Day Year | |

Fig. 12

Format advantages
Spreadsheet - ability to sort rows, rearrange columns and total columns
ASCII - ability to upload to mainframe or other database
Must associate spreadsheet option with your PC's software

SQL - Helps retrace your steps

Title - For those who must use paper

% Footer Input Form - Netscape

Title of Report: (fill in here)
Terms Cowvered by Report: (fill in here)
Feport Prepared by: (£fill in here)

Fig. 13
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» Exercises
History of a particular SSN or student
All records pending NCS approval
All records rejected by NCS (more than one reason)

All students submitted for autumn 1999, current status

» Questions
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