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Transcript Identifier Guide 
To be used for submissions to CEMS 

 
 
 
Adult/Secondary Indicator = Check the box that is applicable to the course/program. Both 
boxes cannot be checked for the same course/program.  
 

Transcript Identifier = (Transcript Subject + Transcript Number)  
 Transcript Identifier is the sum of the Transcript subject and transcript number. Note that there is 

a space between the subject and the number. Be sure to include this space.   

 
Transcript Subject* = uses applicable code for type of program from list below, and  

 
Transcript Number = uses the building IRN at which the program is located. Since the submission 

process is based on programs at different institutions, submissions will have to be made for each 
program that an institution offers (multiple campus locations as well as adult and secondary programs).  

 

*Adult programs will need to add an “A” on the front of the subject code. For example, an automotive 
submission for an adult program would look like AAUTO.  

 
Codes for Transcript Subject:  

 

CTAG    CTAN     Transcript Subject Code 
   

Automotive Technology   CTAUT001 thorough CTAUT004   AUTO 
     

Culinary & Food Ser Mgt  CTCF001 - Sanitation & Safety   SS  
    CTCF002 – Intro Hospitality & Tourism  IHT 

    CTCF003 – Food Production Laboratory  FPL 

    CTCF004 - Cooperative Work Experience  CWE 



Education   CTED001 – Introduction to Education  EDU 

Electrical Engineering  CTEET001 – DC Circuits    CRCT 
    CTEET002 - Digital Electronics   DGTL 

    CTEET003 - Programmable Logic Controls PLC 
EMT – Basic   CTEMTB002 - Emergency Med Tech Basic EMTB 

EMT - Intermediate  CTEMTI003 - Emergency Med Tech Int.      EMTI 

EMT – Paramedic  CTEMTP004 - Paramedic   EMTP 
Fire Fighter I   CTFFI002 – Fire Fighter I   FFI 

Fire Fighter II   CTFFII003 – Fire Fighter II   FFII 
Fire Inspector   CTFINSP001 – Fire Safety Inspector   INSP 

Fire Instructor CTFSI001- Fire Safety Instructor   INSTR 
First Responder   CTFR001 - First Responder   FR 

Environmental Control – HVAC   CTHVAC01 – Heating Ventilation & AC/R  HVAC 

Information Technology  CTIT001 – Basic    BSC 
    CTIT002 – Networking/CompTIA A+ Technician NWKPLS 

    CTIT003 – PC Hardw Op & Maint/A+ Essentials AESS 
    CTIT004 - CompTIA A+ Technician  ATEC 

    CTIT005 - Intro Desktop Operating Systems IDOS 

    CTIT006 - Introduction to User Support  IUS 
    CTIT007 - Cisco Exploration I   CEI 

    CTIT008 - Cisco Exploration II   CEII 
    CTIT009 - Cisco Exploration III   CEIII 

    CTIT010 - Cisco Exploration IV   CEIV 
    CTIT011 - Windows Desktop Operating System  WDOS 

    CTIT012 - Microsoft.NET Framework  DTNET 

    CTIT013 - Managing & Maintaining a Microsoft 
         Windows Server 2003 Environment MWS 

Mechanical Engineering  CTMET004 - Manufacturing Processes  MFG 
    CTMET005 - Computer Aided Drafting & Design CADD 

Medical Assisting  All 7 CTANs     MA 

Nursing (Practical)  CTPNNUR001 – Practical Nursing  NURS 
Peace Officer - Basic  CTBPO - Basic Police Officer   BPO 

 
 

 

 

 


