
 

OHIO BOARD 
OF REGENTS 

 
EMPLOYMENT OPPORTUNITY 

 
PROJECT MANAGER 

 Date Posted: May 1st, 2008 
 Application Deadline:  May 16th, 2008   
 PCN: 20010228 
 Annual Salary:  $55,000 to $65,000 
 Work Hours:  8:00 AM to 5:00 PM 
 Division:  Project Management & Policy Administration  
 Location:  Ohio Board of Regents 
  30 E. Broad Street 35th Floor 

Columbus, Ohio 43215 
 Supervisor:  Director, Project Management & Policy    
  Administration    
 
Project Manager  - Administrative Staff and unclassified pursuant to §124.11 
(A) (30) and §3333.03 of the Revised Code. Serves at the pleasure of the 
Chancellor and in a fiduciary capacity to the Ohio Board of Regents. Reports to 
the Director of Project Management & Policy Administration. 
 
Job Duties: Using PMBOK standards, defines project requirements, quality 
standards & time lines; manages all phases of the project including: 
Opportunity Assessment,  Concept, Requirements, Design, Development, 
Testing, Documentation, Deployment and Post-Deployment (as appropriate 
may also use Agile methodology); identifies & evaluates risks that may impact 
project; defines specific activities & associated time frames to be performed to 
produce project deliverables; evaluates deliverables & ensures project is ready 
to move on to its next phase; ensures scheduled time frames are met; provides 
regular progress reports; maintains regular contact with stakeholders to 
determine needs & expectations & to obtain feedback & ensure system integrity 
& accuracy; assists with development of project plan (e.g., establishes 
priorities, project time lines, work deadlines) & provides input in development 
of project budget. 
 
Writes business requirements and technical specifications for new software 
development projects. Plans, develops and recommends performance criteria 
and test case scenarios for systems development; conducts system tests to 
ensure expected outcomes and to test user scenarios; assists with revisions 
and enhancements to system requirements; assists with data conversion from 



legacy systems as needed; participates in and/or supplies technical solutions 
to meet state and federal requirements; identifies source of problems and 
prepares corrective action steps. Develops training manuals and videos for 
users; develops and conducts training workshops and seminars. Assists in the 
implementation of Board of Regents/University System of Ohio projects; may 
deliver speeches and presentations at meetings/conferences; participates in 
development/revision of program policies and procedures. Performs related 
duties as assigned (e.g., compiles periodic activity and project status reports or 
ad hoc narrative and statistical reports; attends staff meetings, conferences 
and training; maintains logs and files, may act as tester or Business Analyst 
for some projects as needed). Other duties as assigned. 
 
 
Minimum Qualifications: Bachelor’s degree required, Project Management 
(PMP) Certification preferred.  Experience with Ohio Higher Education or State 
Agencies a plus. Strong oral and written communication skills are necessary. 
Ability to organize and express ideas concisely. Strong quantitative and 
analytical skills required. Proficient with use of Microsoft Word, Excel, and 
PowerPoint software. Ability to work in information systems environment. 
Capable of writing detailed documents and implementing complex processes. 
At a minimum, should be familiar with Software Development Life Cycle and 
Project Management methodology as well as XML and Web Services.  
Experience in making presentations and leading discussions. Solid customer 
service skills and team work experience are essential. 
 
 
 
PURSUANT TO  OHIO REVISED CODE §125.151(B), ALL NEWLY HIRED EMPLOYEES WILL 

BE REQUIRED TO SIGN UP FOR DIRECT DEPOSIT AND HAVE THEIR COMPENSATION 
DEPOSITED DIRECTLY TO THE FINANCIAL INSTITUTION OF THEIR CHOICE. 

ALL POSITIONS OF THE OHIO BOARD OF REGENTS ARE UNCLASSIFIED PURSUANT TO SECTION 
124.11 (A) (7) (a) AND SECTION 3333.03 OF THE OHIO REVISED CODE 

 
Submit a cover letter and resume to:  
Mary Harriel, Chief Operating Officer 

Ohio Board of Regents,  
30 East Broad Street,  

36th Floor, Columbus, OH 43215 
 

AN EQUAL OPPORTUNITY EMPLOYER 
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