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[Date]

Eric D. Fingerhut, Chancellor

Ohio Board of Regents

30 East Broad Street, 36th Floor

Columbus, OH  43215

Re:  Notification and Request to Locally Administer Capital Projects per Ohio Revised Code § 3345.51

Dear Mr. Fingerhut:

This letter constitutes our notification and request to the Chancellor to locally administer capital projects as authorized by Section 3345.51 of the Revised Code. 

The institution has complied with the requirements of Section 3345.51 (A) of the Revised Code as follows:

1. In accordance with Section 123.17 of the Revised Code, the State Architect certified the institution to locally administer state-funded projects and the certification is still in effect (approved or renewed certification attached).

2. The institution notifies the Chancellor, within 60 days of the effective date of the act, of the capital facilities projects appropriated by the General Assembly in HB XXX to be locally administered as authorized by Section 3345.51 (A) of the Revised Code. Those projects are as follows: 

	Project
	State Appropriations

	Appropriation over $4 million
	

	Project 1
	$X,XXX,XXX

	Project 2
	$X,XXX,XXX

	Project 3
	$X,XXX,XXX

	Appropriation under $4 million
	

	Project 1
	$X,XXX,XXX

	Project 2
	$X,XXX,XXX

	Project 3
	$X,XXX,XXX


3. The institution Board of Trustees passed a resolution on [date] stating its intent to comply with Section 153.13 of the Revised Code and the guidelines established in accordance with Section 153.16 of the Revised Code (Board resolution attached).

For projects receiving a state capital appropriation greater than $4 million, the institution has complied with the requirements of Section 3345.51 (B) of the Revised Code and Sections 3333-1-28 and 3333-1-30 of the Administrative Code as follows:

1. The institution requests the Chancellor’s approval to locally administer the capital facilities projects appropriated by the General Assembly in HB XXX as authorized by Section 3345.51 (B) of the Revised Code and Sections 3333-1-28 and 3333-1-30 of the Administrative Code. Those projects are listed above.
2. The institution submits the following information to the Chancellor (forms attached):

a. The name and credentials of the individual serving as the “Institutional Designee” for both ongoing and new capital projects.

b. The names and credentials of the staff for both ongoing and new capital projects.

c. The names of institution staff who have received local administration certification training under section 123.17 of the Revised Code.

d. Evidence of the institution’s previous project management experience. This includes a list of locally administered projects, the total budget and square footage (if applicable) for each project, the project schedule and administration team, and the current status of the project including any pending claims.

The institution certifies it will adhere to the following criteria as provided in Section 3333-1-28 and 3333-1-29 of the Administrative Code: 

1. Maintain adequate staffing levels and expertise consistent with the number of capital projects being administered by the institution.

2. Use the contract documents developed by the Department of Administrative Services and the Ohio Attorney General.

3. Comply with all applicable state laws governing capital projects, including, but not limited to, Chapter 153 of the Revised Code and Section 9.31 to 9.333 of the Revised Code.

4. Advertise for the selection of a design associate for a capital project in the Ohio Register.

5. Comply with Section 153.06 and 153.07 of the Revised Code regarding advertisement for construction.

6. Comply with the statutory requirements for the establishment of lien escrow accounts and the processing of contractor payment requests subject to any outstanding liens.
7. Abide by the following project scope and funding guidelines:

a. Expenditures must be for capital improvements.

b. The project scope must meet the intent and purpose of the appropriation.

c. The location and positioning of the project should be in accord with a campus master plan or, in the absence of a master plan, should harmonize with the existing campus environment.

d. The size, capacity and arrangement of the project should meet projected enrollment and programmatic needs.

e. Project design should provide maximum flexibility to meet future facility requirements.

f. Project design should give priority to development or renovation which yields the maximum amount of usable or net assignable space and a minimum amount of unusable or non-assignable space.

g. Project design must be such that the project can and will be completed, including necessary equipment and furnishings, and ready for full occupancy without exceeding appropriated funds. Should the project budget exceed appropriated funds, the institution must either supplement funding from its own resources or revise the scale or scope of the project to bring the budget into balance with appropriated funding. Project design should take into account the potential need to eliminate or defer project elements by establishing alternate construction packages which may be accepted or rejected, based on budgetary constraints. If a program plan is approved containing elements which could lead to costs exceeding appropriated funds, such approval shall not imply that any additional state funding, either through transfers from outer appropriations or from future appropriations, is or will be supported by the Chancellor.

h. Design must comply with applicable building and safety codes.

i. Design should seek ways to minimize increases in operating costs or, if possible, reduce operating costs.

j. Design should maximize energy efficiency to provide for energy resource conservation.

k. If not already accessible, renovated and new facilities should meet the requirements of the Americans with Disabilities Act.
8. Assess a local administration fee for a capital project administered under the authority of 3345.51. The fee shall not exceed 1.5 per cent of actual construction costs.
9. Engage an Auditor to perform a biennial audit pursuant to Section 3345.51 (C) of the Revised Code to determine whether the institution has used its certification issued under Section 123.17 of the Revised Code appropriately and submit such audit reports to the Chancellor.
10. Provide any other information requested by the Chancellor during the biennial process for monitoring local administration.

This letter fulfills the requirements as set forth in Section 3345.51 (A) and (B) of the Revised Code and establishes the institutions intent to use its certification to locally administer the capital facility projects noted above.

Sincerely,

Name

Title

Copies to:

OBR Vice-Chancellor Finance




OBR Director Capital Planning

Attachments:

Document 1




Document 2




Document 3
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