Process for Full Review Including Course
Inventory Creation and Match Submission

Create New
Course(s)

Required course data

e Course Title
*Transcript ID
eStart Term/Year

*Credit Hours
*Catalog Description

eInstruction Goals or Objectives
*Description of Assessment

Required Attachments:
*New Syllabus
*Pre-requisite Syllabus (OTM)

Create a Match

Full Review If:

*Not previously approved
*Not on eligible for expedited review list
*Contains new courses

Fill In Match Data
Start date

*Show how
Guidelines/Learning
outcomes are met by
using information from
syllabus or other
documents

Must be filled out by a
content expert

Submit to OBR
*Check submission
materials for completion

Faculty Panel Lead

Full Panel Review

Approved Disapproved or
Pending

Returned for rework
and full review
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