Ohio Board of Regents 

REQUEST FOR AUTHORIZATION LETTER TEMPLATE



Institutions requesting a Certificate of Authorization from the Ohio Board of Regents must submit a letter of intent to seek authorization to the Regents by using the Request for Authorization Letter Template on the next page. Please copy the text of the letter on to your institution’s letterhead, insert the appropriate information where directed, and have the presiding officer of the institution sign the letter.



Please send the letter of intent printed on the institution’s letterhead via an electronic format, if possible, in either of the following ways.
Fax to: 

Jack Connell and Shane DeGarmo using the following number:

614-466-5866

or

Send as an attachment to an email message to both of the following email addresses:

jconnell@regents.state.oh.us,sdegarmo@regents.state.oh.us


Lastly, please send a hard copy of the letter on the institution’s letterhead  to:

Jack Connell

Shane DeGarmo

Ohio Board of Regents

30 East Broad Street, 36th floor

Columbus, Ohio 43215

For additional information on the certificate of authorization process in Ohio, please go to the Regents website: www.regents.state.oh.us and/or contact Jack Connell or Shane DeGarmo at 614-466-6000.

(insert date here)

Dr. Garrison Walters, Interim Chancellor

Ohio Board of Regents

30 East Board Street, 36th floor

Columbus, Ohio 43215

Dear Chancellor Walters:

Please be advised that pursuant to Chapter 1713 of the Ohio Revised Code and Rule 3333-1-08 of the Ohio Administrative Code, (insert name of institution) intends to seek authorization for (insert name of proposal request) to be delivered at (insert location of site(s). 

The institution anticipates start up for the proposal request by (insert academic period, e.g., Fall 2010). The institution will follow the policies as set forth by the Ohio Board of Regents in the development, submission, review and proper completion of this request.

In accordance with the Ohio Board of Regents Fee Structure (Rule 3333-1-13), the institution encloses a check to the Ohio Board of Regents for (insert dollar amount). 

The institution acknowledges that if a complete proposal for the above request not submitted one year from the date of this letter, and if the institution wishes to continue seeking authorization for the same proposed request, that the institution must submit another Request for Authorization letter and related fee to the Ohio Board of Regents.

Further, the institution acknowledges there is a six month time limit on completion of the review process after receipt of the Consultants’ Report on the review of the request. In that regard, the institution also acknowledges that the Ohio Board of Regents may consider extenuating and special circumstances that arise during the six month time period; however, the institution also acknowledges that the Ohio Board of Regents retains the authority to determine whether those circumstances should extend the time period for completion of the review process. 

Respectfully,

(insert name of presiding officer of institution)

(insert title of presiding officer of institution)

